Duties of the Parliamentarian

1. KNOW PARLIAMENTARY PROCEDURE

· Parliamentary procedure is essential to being able to conduct an orderly meeting. As the parliamentarian you are responsible for ensuring the use of correct procedure during meetings.

· Obtain a copy of and be familiar with Robert’s Rules of Order. This is THE resource for parliamentary procedure.

· When a parliamentary mistake is made, politely stand and bring it to the attention of the president, along with how to correct the mistake.

· At the beginning of the year, explain the use of and teach basic parliamentary procedure to all members of the club. Your goal should be for all members to feel comfortable with parliamentary procedure.

2. BE OBSERVANT

· All officers should make a big effort to know each member of the club. Make new members feel welcome, and help them get involved by inviting them to be on committees and give their opinion. You serve as a role model to younger members, so try to make your actions reflect the high standards of the 4-H program. Your attitude should stay positive, so others become enthusiastic about the program as well.

· Show courtesy to guests and have them properly introduced to the club.

