Duties of the Reporter

1. PUBLICITY

· Keep in contact with the county newsletter, providing reports as often as called for by the extension office.

· Provide publicity for special events by contacting newspapers, radio, or TV or internet sources as needed.

2. BE OBSERVANT

· All officers should make a big effort to know each member of the club. Make new members feel welcome, and help them get involved by inviting them to be on committees and give their opinion. You serve as a role model to younger members, so try to make your actions reflect the high standards of the 4-H program. Your attitude should stay positive, so others become enthusiastic about the program as well.

· Show courtesy to guests and have them properly introduced to the club.

Reporter is an exciting office that can lead to an exciting career! More than that, you will receive the privilege of working with the media to present your club and its activities to your community. You are the primary media contact for the club, and that is a huge responsibility.

When writing news releases for the media it is very important to include important, factual information. Always include who, what, when, where, why and how. In addition to these characteristics, news has many more criteria. To be public news your event must be at least one of the following: recent, important, local, unusual and interesting.

When writing a news report or release always remember a reporter’s A, B, C’s!

Accurate

Brief

Clear

