THE MEETING WILL COME TO ORDER

Simplified Guidelines for Parliamentary Procedure

Order of Business

1. Call of the meeting to order ( President
2. Pledges ( Led by President or an officer
3. Roll Call ( Secretary

a. Members marked Present or Absent (Excused or Unexcused)


b. Can be a voice Roll Call or done by hand-raising

4. Minutes of the previous meeting: ( Secretary

a. Can be read.


b. President asks for any additions or corrections to the minutes. If any changes need


    to be made, the member shall raise his/her hand, be recognized and then submit

    the changes.

c. The minutes are then either voted upon as read or with corrections.

d. The minutes can be dispensed (members vote for the minutes not to be read)

5. Reports of the Officers:

a. President


b. Vice President


c. Treasurer


d. Secretary (Dues or bills to be paid, Correspondence)


e. Any other officer reports

6. Reports from Committees ( Committee chairs
7. Unfinished Business

8. Old Business

9. New Business

10. Announcements:

a. Reminder of upcoming events.


b. Next meeting (time, date, location)

11. Adjournment

12. Demonstrations

13. Program(s)

