THE MEETING WILL COME TO ORDER

Simplified Guidelines for Parliamentary Procedure

Taking Action – Motions and Amendments
Motion: a request that something be done or that something is the option or wish of the membership.


Steps to a Motion:



1. Main motion made



2. Motion for a second



3. Discussion



4. Vote on the motion

Amendment: a suggested change to a motion on the floor


Reasons for an Amendment:



1. To add content to a motion



2. To remove content from a motion



3. To remove and add content to a motion


Steps to an Amendment:



1. Main motion made



2. Motion for a second



3. Member suggests an amendment to the motion



4. Motion with suggested amendment is read 



5. Discussion about the amendment to the motion




- If no discussion or discussion is finished, move onto next step


6. The amendment to the motion is voted on



- If the amendment is passed, move onto next step



7. The newly amended motion is voted on




- Motion either passes or fails

Taking Action – Do’s and Don’ts
President:


1. Should restate motion clearly after it has been made and seconded.


2. Should only entertain one main motion at a time.


3. Should vote to break a tie.


4. Should give up the chair only when his or her comments are strongly for or


    against the motion; in this case the vice president usually serves the office until


    the motion is dealt with.

Members:


1. Should be recognized by the President before speaking.


2. Should, whenever possible, state his/her ideas in the form of a motion


3. Should say, “I move . . .” rather than “I make a motion . . .”.


4. Should never feel required to vote.


5. SHOULD VOTE but are not obligated to do so.

